POSTAL FORM 1583 INSTRUCTIONS
To make sure your mail is accepted correctly, please fill out a United States Postal Service Form
1583, “Application for Delivery of Mail Through Agent.” Please fill it out per the following instructions
and sample page and email or mail it back to us along with copies of two forms of your ID (at least
one with a picture, see Box 8 for examples).
Please fill in all of the boxes on the form. Please note that filling out this form does NOT notify the
postal service to forward your mail...it only gives us permission to accept your mail. Only you can
notify the USPS.
1. Fill in today's date.
2. List all names by which you receive mail. Example: nicknames, maiden names, middle names.
- Husband and wife can fill out one form jointly.
- If you have different last names, each person must fill out a separate form.
- If you receive mail for another person, list their names separately and send a copy of the
Power of Attorney that allows you to accept their mail and act on their behalf.
3. and 4. Please do not write in these blocks. These sections will already be filled in, or we will fill
them in for you.
5. Each adult must sign here. Signature(s) must be the same as in box 16.
6. Print your legal name(s) as they appear in boxes 5 and 16.
7. Your most current physical address, or the most current address where you receive mail, goes
here.
- This cannot be a PO Box.
- If you live in your vehicle, indicate that and list the state where it is registered and the license
plate number.
Note: The information in this box is NOT used to change your address with the post office—you must
do that yourself after you receive your unique number and welcome pack instructions from us.
8. We will need clear copies of TWO current and valid forms of ID for each adult. One must be a
picture ID for each person.
-You may use any state ID or driver’s license, passport, concealed carry permit, vehicle or medical
insurance card, voter or vehicle registration card, or home lease, mortgage, or insurance
agreement. Many other options are acceptable, as long as it shows a number specific to you and
your name.
- You CANNOT use social security cards, credit/ debit cards, or birth certifications.
9. Use blocks 9 through 14 if you will be receiving mail addressed to a business or a name other than
your own.
If these do not apply, please enter NA in each block.
Box 9: Name of company
Box 10: Legal business address of your company. If you have no separate business address,
list address from Box 7 again.
Box 11: Kind of business.
Box 12: Additional names (minor children, deceased parents/spouses, Trusts) may require
additional documentation/ ID.
15. Leave this blank. You do NOT need to have the 1583 notarized.
Our manager will sign after verifying your ID.
16. Each adult must sign with legal name(s) here.
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Insert Date

514 Americas Way PMB
Box Elder

List each name by which you can receive mail

X

Americas Mailbox Inc
514 Americas Way
Box Elder

SD

X

SD

57719-7600

Each Adult Must Sign Here

57719-7600

Print Your Names

Your most recent physical address—not a PO Box

Company Name
Company Address

List Additional Names—EX: minor children, deceased relatives, trust names

Leave Blank—Does NOT need to be Notarized

X
X

Each Adult Must Sign Here
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514 Americas Way PMB
Box Elder

Americas Mailbox Inc
514 Americas Way
Box Elder

SD 57719-7600

SD

57719-7600

X
X

X
X
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